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2. There Will be a single stage examination. Each of the paper i.e. both Paper-l and Paper-ll will be of

ohjective type.
3. Maximum Marks and Negative Marking:-

The Maximum marks of the paper-l and paper-ll will be 450 each. For every correct answer 3 marks

will be awarded and for every incorrect answer 1 marks will be deductad.

4. Qualifying Marks:-
Minimum of 35% in Paper | and Paper Il each and 40% marks in aggregate. However relaxation in
minimum marks upto 5% will be applicable to SC/ST category candidates. There will be no Viva-Voce

Test.

qradshH (Syllabus)

W34 UH-UH

| s | ey )

g o8l @ o e wwe-fTE |

aua |

weEd |

et e |

Rt (Frein) e |

T T |

W — T |

e ot | e T\ )

o e - ik e el & g A TR g W e |
o T — R S T e R I A e |
LI e e e e

o fFm - T U weEw R

o gEY @ o UE oeE T |

o TEEY 3l wE

o il @ wivafie (moefdl) ot @ R Bl we

o HeE, HYw A B R gl w siESh W weewe of o v o el O e
o FafeEd TE W wE e

- & & & & &

2. il (English):

TensesSequence of Tenses.

Viies 1 Active and Passive,

Marration ; Direct and Indirect,

Transformation of Sentences - Asseriive to Negative, Interrogative, Exclamatory and vice-versa,
Use of Articles and Determiness.

Lize of Prepositions.

Tranzlation of Simple {Ordinary/Common) Sentences from Hindi to English and vice-versa,
Correstion of sentences mcluding subject, Verb, Agreement, Dégrees of Adjectives, Connectives and words
wrongly used.

Glossary of official, Technical Terms {with their Hindi Versions),

S¥ RO TS,

Andonyms,

O word substitution.

Forming new words by using prefixes and suffixes.
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s  Confusable words,

+ Comprehension of a given passage,
* Knowledge of writing letters - Official, Demi Official, Circulars and Notices, Tenders,
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» Physical and chemical reactions, oxidation and reduction reactions, Colloidal Soluetion, Colligative properties.
mietals and non-metals. Hydrocarbons, Chlorofluero Carbon (CFC), Compressed Natural Gas (CNG), Soap
and Dwetergent Pesticides.

= Electric current, Electric cell, Electric generator, Electric connection armangement in houses. Working of
house-hold electrical appliances. Reflection of light and its laws, examples of refraction, typss of Lenses,
Defects of “vision and their comections, Uses of space science, Remote Sensing Technique and its uses,
Information Technology,

= Environment — Biotic and Abiotic Components {Atmosphere, Lithospers and Hydrosphere), Ecosystem-
structure, Food- chain, Feod-web, Nitmgen cycle. General information about - Bio-technology, Bio-patents,
Manunes — Bio-manure, 'Wormy compost, Crop rofstion, Plant disease conirol, Careals, Pulses, Vepetables,
Fruits, Medicinal plants.

o Apiculture, Seri<cullure, Pearl Culture, Fishery, Poulry, Dairy industry, Blood group, Blood transfision, Rh
factor, Pollution and human health, Pathogen and human health, Intoxicant and human health, Malnutrition
and homan health.
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&  Immunity, Viccination, Tvpes of diseases, Hl:m-d:.i.lu.r_'.-' dizseases — Hasmophilin Colour biindness, Thalasamis,
Mational Health Programine, Stem cell, Cloning, Test Tube baby, Artificial insemination.

5. A (Mathematics) :

* Matwral numbers, rational and firational numbers and their decimal expansions, operations an real numbess,
laws of exponents for real numbers.

= Ratio and proportion, percentage, profit and loss, simple and compound interest, time and distance, time and
speed, wark and time,

o Collection of data. preseatation of data, graphical representation of data, messure of central tendency, mean,
mode, median of ungrouped & grouped data.

&, TEECH & b Gl ﬁlﬁ}ﬂ !Eﬂiﬂ of Computer] &

* lotroduction to Computer & Windows: Input/output Devices, Memory, PORTs, Windows Explorer Menu,
Managing Files & Folders, Setup & Accessories, Formatting, Creating CD/DVD,

* Word Processing & Presentations: Menu Bars, Managing Documents & Presentations, Text Formatting, Table
Manipulations, Slide Designs, Animations, Page Layout. Printing.

+ Spread Sheets: Excel Menu Bar, Entering Data, Basic Formulae & Inbuilt Functions, Cell & Text Formatting,
Mavigating, Chorts, Page Sctup, Printing, Spread Sheets for Accounting.

*  Working with Internet and e-miils: Web Browsing & Searching, Downloading & Upleading, Managing an E-
mail Aceount, é-Banking.

ye wE-fadl

1. BOOK-KEEPING AND ACCOUNTANCY :

* Accounting — meaning, nature, functions and usefulness, types of accounting, accounting equation,
generally accepted accounting principles. concepls and conventions.

* Accounting process : joumals and ledger leading to preparation of trial balance and preparation of

tinal accounts with adjustments.

Preparation of bank reconciliation statement.

Rectification of errors.

Accounting for depreciation - need, significance and methods of providing depreciation.

Receipts and payments account and income and expenditure sccount and balance sheet.

Single entry system — Preparation of accounts from incomplete records.

Partnership accounts

Fundamentals — capital-fixed and fluctuating, adjustments for change in profit sharing ratics,

revaluation of assets and treatment of goodwill.

* Reconstitution of the firm - Admission, Retirement and Death of a partner including treatment of
life poliey.

*_Insurance claims.

4. BUSINESS METHODS :

* Business - Introduction, scope and objectives; Business Ethics and social responsibilities of
business:

* Forms of Business Organisations :- Sole proprictorship, partnership and company.

* Entreprencurship - Concept, importance and causes of low development of entrepreneurship in
India

+ Megotiable Instruments - Meaning and types (Promissory Note, Bills of Exchange and Chaques).

* Sources of Business Finance.

= Advertising :- Meaning, importance and methods.

* Consumer rights and protection against exploitation,

* Human resource planning, recruitment, selection and training.

* Communication - process, barriers and suggestions to overcome barriers.
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Discipline — Causes and suggestions for effective discipline.
Coordination -~ Importance and principles

AUDITING :
Auditing : meaning, cbjectives, types of audit, planning and procedures, audit programme,
working papers, test checking, routine checking.
Vouching : concepts, importance and procedures.
Internal Control ; meaning, objectives, internal check and internal audit.
Valuation and verification of assets and liabilities,
Rights, Duties and Liabilities of Company Auditor,
Audit of Government Companies.
= Andit Reports and Audit Cerfificates.
4. INDIAN E 5
* Indian Economy — Features and problems, Economic policy, Industrial policy, Monetary policy and
Fiscal policy of India.
¢ Meaning, objectives and importance of economic planning m India. Planning Commission and
MITI Aavog.
Population Explosion—Causes, effects and remedies. Relation between population and ecopomic
#rowih,
Role and significance of agriculture in Indian economy. Sources of agriculture finance and
recent trends in agriculture marketing,
Industrial growth and prospects in India,
Inflation — Causes, effects and remedies,
Public sector in India : Role, Progress and Problems.
Impact of globalization and liberalizetion on agriculture and industry.
Role of Multi-national corporations in Indian economy.
Foreign Trade - Volume, composition and direction.
Mational Income — Congept, computation methods and distribution.
Economy of Rajasthan — Bazic featores,
Tourism in Rajasthan.
5. leuthu Service RII'E'E Vaol. l [[.'hnpttr II, l]] X, XL XTI, XTIV, XV & XVI) As Amended,
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